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Dare to Defend Conference 

Event Planning Worksheet

I. Organization Contact Information

	Name of Church:
	

	
	

	Address:
	

	City:
	

	State:
	

	ZIP:
	

	Phone:
	

	Fax:
	

	Senior Pastor:
	


	Main Event Contact:
	

	Contact Title:
	

	Contact Phone Number:
	

	Contact e-mail:
	


II. Event Information

A. Event Type

Come Reason Ministries can provide either a single speaker or multiple speakers for your event.  Please indicate the type of event you are interested in hosting below: 

	
	Single Speaker Engagement
	
	Dare to Defend Conference

	
	
	
	

	
	Sunday Morning Services
	
	All-Day Conference

	
	
	
	

	
	Weekday Service on Campus
	
	Weekend Conference

	
	
	
	

	
	Multi-week Bible Class
	
	Successive Week Conference

	
	
	
	

	
	Weekend Camp/Retreat
	
	

	
	
	
	

	
	Independent Church Conference
	
	


B. Day(s) and Time:

	Day of week for event: 
	

	
	

	Event Start time: 
	

	
Event End time: 
	


	
	

	Number of services or sessions: 
	 


C. Possible Event Dates (List in order of preference):

D. Partner Organizations

Will there be any other churches/groups/organizations that will be partnering with you to host and or promote the event?  Please list them here: (These are all people who said that would be interested in helping however they can. Before they commit they would need to know cost and everything)
	Name of Organization
	Primary Contact
	Phone Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


III. Event Theme and Audience Focus

A. Primary objective

Theme - This conference is aimed to help _________________________________:

B. Core Audience Type

(Example:  The core audience member will be the 30+  evangelical church attendee in seeking to be better educated about his/her faith and how to better witness to others.  High school students will make up perhaps one third of the audience.)

C. Other Factors

Please list any other factors or background that will help us in determining the best speakers or topics for your event.
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IV.  Publicity

A. Please select the types of materials you will be interested in having Come Reason help develop for publicizing the event: (I am not quite sure)
	
	Church Promotional Tools
	
	External Publicity

	
	
	
	

	
	Church Announcement Text
	
	Print Advertisements

	
	
	
	

	
	Bulletin Insert
	
	Press Release

	
	
	
	

	
	Pamphlets/Handbills
	
	Radio Commercial

	
	
	
	

	
	Posters
	
	Public Service Announcements

	
	
	
	

	
	Pre-Conference Appearance
	
	Interview or media segment


Come Reason Ministries Contact info:

Lenny Esposito

Come Reason Ministries

P.O. Box 20527

Riverside, CA 92516

Phone: (866) 95-REASON

Fax: (801) 720-9860

Email: lenny@comereason.org
PAGE  
1

